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Name of Vendor:  

  
Address of Vendor: 
 
 
 
 
 

 

  
Phone Number of 
Vendor: 

 

  
  
We, the undersigned, having examined the site and being familiar with the local conditions 
affecting the cost of the work and also being familiar with the general conditions to vendors, 
drawings, and specifications, hereby proposes to furnish all materials, equipment, and labor to 
complete all work in a workmanlike manner, as described in the Bidding documents. 
 
 
Base Bid 
The Base Bid shall consist of construction of the facility and related work described in the 
drawings and specifications. Total Base Bid shall be indicated in the space below. 
 
Total Base Bid: Lump sum 
for all labor, materials, and 
equipment as stipulated in 
the Bidding Documents, 
written in figures. 
 
Total Base Bid: Lump sum for  
all labor, materials, and  
equipment as stipulated in the  
Bidding Documents, written in  
words. 
 
 
 
 
*The contract award shall be based on the lowest base bid or the lowest combination of 

the base bid and alternate bid items, as selected by the owner. * 
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Additive Alternate 1: 
The Base Bid shall consist of construction of the facility and related work described in the 
drawings and specifications. Additive Alternate 1 shall be indicated in the space below. 
 
 Additive Alternate 1: 
Lump sum for all labor, 
materials, and equipment 
as stipulated in the Bidding 
Documents, written in 
figures. 
 
Additive Alternate 1: Lump  
sum for all labor, materials, and  
equipment as stipulated in the  
Bidding Documents, written in  
words. 
 
 
 
 
 
Additive Alternate 2: 
The Base Bid shall consist of construction of the facility and related work described in the 
drawings and specifications. Additive Alternate 2 shall be indicated in the space below. 
 
Additive Alternate 2: 
Lump sum for all labor, 
materials, and equipment 
as stipulated in the Bidding 
Documents, written in 
figures. 
 
Additive Alternate 2:  
Lump sum for  
all labor, materials, and  
equipment as stipulated in the  
Bidding Documents, written in  
words. 
 

 
 

*The contract award shall be based on the lowest base bid or the lowest combination of 
the base bid and alternate bid items, as selected by the owner. * 
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WV-72 
Approved I Revised 08/01 /15 

State of West Virginia 
Purchasing Division 

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET 

In accordance with West Virginia Code§ 21-1D-7b, no less than once per year, or upon completion of the 
project, every contractor shall provide a certified report to the public authority which let the contract. That report 
must include each of the items identified below in the Required Report Content section. 

Instructions: Vendor should complete this coversheet, attach it to the required report, and submit it to the 
appropriate location as follows: For contracts more than $25,000, the report should be mailed to the West 
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000 
or less, the vendor should mail the report to the public authority issuing the contract. 

Contract Identification: 

Contract Purpose: ---------------------------------

Agency Requesting Work: 

Required Report Content: The attached report must include each of the items listed below. The vendor 
should check each box as an indication that the required information has been included in the attached report. 

D Information indicating the education and training service to the requirements of West Virginia Code§ 
21-1 D-5 was provided; 

D Name of the laboratory certified by the United States Department of Health and Human Services or its 
successor that performs the drug tests ; 

D Average number of employees in connection with the construction on the public improvement; 

D Drug test results for the following categories including the number of positive tests and the number of 
negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion ; (C) Post-accident; and 
(D) Random. 

Vendor Contact Information: 

Vendor Name: Vendor Telephone: 

Vendor Address: Vendor Fax: 

Vendor E-Mail : -----------
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Revised 10/12/18 

ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)  
  

1. CONTRACTOR’S LICENSE: W. Va. Code § 21-11-2 requires that all persons desiring to 
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board 
is empowered to issue the contractor’s license. Applications for a contractor’s license may be made 
by contacting the West Virginia Division of Labor. W. Va. Code § 21-11-11 requires any 
prospective Vendor to include the contractor’s license number on its bid. If an apparent low bidder 
fails to submit a license number in accordance with this section, the Property and Procurement 
Office will promptly request by telephone and electronic mail that the low bidder and the second 
low bidder provide the license number within one business day of the request. Failure of the bidder 
to provide the license number within one business day of receiving the request shall result in 
disqualification of the bid. Vendors should include a contractor’s license number in the space 
provided below. 

 
Contractor’s Name:     
Contractor’s License No.: WV-    

 

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance 
of a contract award document. 
 
2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any 
solicitation for a public improvement contract requires each Vendor that submits a bid for the work 
to submit an affidavit that the Vendor has a written plan for a drug-free workplace policy.  If the 
affidavit is not submitted with the bid submission, the Property and Procurement Office shall 
promptly request by telephone and electronic mail that the low bidder and second low bidder provide 
the affidavit within one business day of the request. Failure to submit the affidavit within one 
business day of receiving the request shall result in disqualification of the bid. To comply with this 
law, Vendor should complete the enclosed drug-free workplace affidavit and submit the same with 
its bid. Failure to submit the signed and notarized drugfree workplace affidavit or a similar affidavit 
that fully complies with the requirements of the applicable code, within one (1) business day of 
being requested to do so shall result in disqualification of Vendor’s bid. Pursuant to W. Va. Code 
21-1D-2(b) and (k), this provision does not apply to public improvement contracts the value of 
which is $100,000 or less or temporary or emergency repairs. 

  
2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and 
its subcontractors must implement and maintain a written drug-free workplace policy that complies 
with said article. The awarding public authority shall cancel this contract if: (1) Vendor fails to 
implement and maintain a written drug-free workplace policy described in the preceding paragraph, 
(2) Vendor fails to provide information regarding implementation of its drug-free workplace policy 
at the request of the public authority; or (3) Vendor provides to the public authority false information 
regarding the contractor's drug-free workplace policy. 

 
Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public improvement 
contracts the value of which is $100,000 or less or temporary or emergency repairs. 

 
 
3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than 
once per year, or upon completion of the project, every contractor shall provide a certified report to 
the public authority which let the contract. For contracts over $25,000, the public authority shall be 
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the Property and Procurement Office. For contracts of $25,000 or less, the public authority shall be 
the agency section issuing the contract. The report shall include:  

 
(1) Information to show that the education and training service to the requirements of W. Va. 
Code § 21-1D-5 was provided;  

 
(2) The name of the laboratory certified by the United States Department of Health and Human 
Services or its successor that performs the drug tests;  

 
(3) The average number of employees in connection with the construction on the public 
improvement;  

  
(4) Drug test results for the following categories including the number of positive tests and the 
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post- 
accident; and (D) Random.  

 
Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when 
submitting the report required hereunder. Pursuant to W. Va. Code 21-1D-2(b) and (k), this 
provision does not apply to public improvement contracts the value of which is $100,000 or less or 
temporary or emergency repairs.  

 
4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with 
architectural services procured under Chapter 5G of the W. Va. Code will be governed by the AIA 
A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary 
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein. 
 
4A. PROHIBITION AGAINST GENERAL CONDITIONS: Notwithstanding anything 
contained in the AIA Documents or the Supplementary Conditions, the State of West Virginia will 
not pay for general conditions, or winter conditions, or any other condition representing a delay in 
the contract.  The Vendor is expected to mitigate delay costs to the greatest extent possible and any 
costs associated with Delays must be specifically and concretely identified. The state will not 
consider an average daily rate multiplied by the number of days extended to be an acceptable charge. 

 
5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with W. Va.  
Code § 22-29-4, all new building construction projects of public agencies that have not entered the 
schematic design phase prior to July 1, 2012, or any building construction project receiving state 
grant funds and appropriations, including public schools, that have not entered the schematic design 
phase prior to July 1, 2012, shall be designed and constructed complying with the ICC International 
Energy Conservation Code, adopted by the State Fire Commission, and the ANSI/ASHRAE/IESNA 
Standard 90.1-2007: Provided, That if any construction project has a commitment of federal funds 
to pay for a portion of such project, this provision shall only apply to the extent such standards are 
consistent with the federal standards. 
 
6. LOCAL LABOR MARKET HIRING REQUIREMENT:  Pursuant to West Virginia Code 
§21- 1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public 
improvement construction projects from the local labor market, to be rounded off, with at least two 
employees from outside the local labor market permissible for each employer per project. 
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Any employer unable to employ the minimum number of employees from the local labor market 
shall inform the nearest office of the bureau of employment programs' division of employment 
services of the number of qualified employees needed and provide a job description of the 
positions to be filled. 
 
If, within three business days following the placing of a job order, the division is unable to refer 
any qualified job applicants to the employer or refers less qualified job applicants than the number 
requested, then the division shall issue a waiver to the employer stating the unavailability of 
applicant and shall permit the employer to fill any positions covered by the waiver from outside 
the local labor market. The waiver shall be either oral or in writing and shall be issued within the 
prescribed three days. A waiver certificate shall be sent to both the employer for its permanent 
project records and to the public authority. 
  
Any employer who violates any provision of this article is subject to a civil penalty of one hundred 
dollars per day of violation. The West Virginia Division of Labor is responsible for establishing 
procedures for the collection of civil penalties. 
  
The following terms used in this section have the meaning shown below. 

  
(1) The term “construction project” means any construction, reconstruction, improvement, 
enlargement, painting, decorating or repair of any public improvement let to contract in an amount 
equal to or greater than $500,000. The term “construction project” does not include temporary or 
emergency repairs; 
  
(2) The term “employee” means any person hired or permitted to perform hourly work for wages 
by a person, firm, or corporation in the construction industry; The term “employee” does not 
include:(i) Bona fide employees of a public authority or individuals engaged in making temporary 
or emergency repairs;(ii) Bona fide independent contractors; or(iii) Salaried supervisory personnel 
necessary to assure efficient execution of the employee's work; 
  
(3) The term “employer” means any person, firm or corporation employing one or more 
employees on any public improvement and includes all contractors and subcontractors; 
  
(4) The term “local labor market” means every county in West Virginia and any county outside 
of West Virginia if any portion of that county is within fifty miles of the border of West Virginia; 

  
(5) The term “public improvement” includes the construction of all buildings, roads, highways, 
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all other 
structures that may be let to contract by a public authority, excluding improvements funded, in 
whole or in part, by federal funds. 

 
7. DAVIS-BACON AND RELATED ACT WAGE RATES:  

  
   The work performed under this contract is federally funded in whole, or in part. Pursuant to 

, Vendors are required to pay applicable Davis-Bacon wage 

rates.  
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   The work performed under this contract is not subject to Davis-Bacon wage rates. 
 
 

8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, the 
apparent low bidder on a contract valued at more than $250,000.00 for the construction, alteration, 
decoration, painting or improvement of a new or existing building or structure shall submit a list of 
all subcontractors who will perform more than $25,000.00 of work on the project including labor 
and materials. (This section does not apply to any other construction projects, such as highway, mine 
reclamation, water or sewer projects.) The subcontractor list shall be provided to the Property and 
Procurement Office within one business day of the opening of bids for review.  If the apparent low 
bidder fails to submit the subcontractor list, the Property and Procurement Office shall promptly 
request by telephone and electronic mail that the low bidder and second low bidder provide the 
subcontractor list within one business day of the request. Failure to submit the subcontractor list 
within one business day of receiving the request shall result in disqualification of the bid. 

 
If no subcontractors who will perform more than $25,000.00 of work are to be used to complete the 
project, the apparent low bidder must make this clear on the subcontractor list, in the bid itself, or 
in response to the Property and Procurement Office’s request for the subcontractor list. 

  
a. Required Information. The subcontractor list must contain the following information: 

  
i. Bidder's name  

  
ii. Name of each subcontractor performing more than $25,000 of work on the project. 

  
iii. The license number of each subcontractor, as required by W. Va. Code § 21-11- 1 
et. seq. 

 
 iv. If applicable, a notation that no subcontractor will be used to perform more than 
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in 
the bid itself or in documentation following the request for the subcontractor list.) 

  
b. Subcontractor List Submission Form: The subcontractor list may be submitted in any form, 

including the attached form, as long as the required information noted above is included. If 
any information is missing from the bidder’s subcontractor list submission, it may be 
obtained from other documents such as bids, emails, letters, etc. that accompany the 
subcontractor list submission. 
 

c. Substitution of Subcontractor. Written approval must be obtained from the State Spending 
Unit before any subcontractor substitution is permitted. Substitutions are not permitted 
unless: 

  
i. The subcontractor listed in the original bid has filed for bankruptcy; 

 
ii. The subcontractor in the original bid has been debarred or suspended; or   

 
iii. The contractor certifies in writing that the subcontractor listed in the original bid 
fails, is unable, or refuses to perform his subcontract. 

✔





 

 

Subcontractor List Submission (Construction Contracts Only) 
  
  
   
 Bidder’s Name:       
  

 □ Check this box if no subcontractors will perform more than $25,000.00 of work to complete the project.  
     

Subcontractor Name  License Number if Required by 
W. Va. Code § 21-11-1 et. seq.  

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

  

  
Attach additional pages if necessary.           
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